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Budget Analysts 13 September 1951 

Chief, Budget Division 

Instructions for reflecting provision for miscellaneous 01 coats 
for fiscal year 1953 in the Budget Bureau submission 

1# Inasmuch as the 1953 estimates as submitted by the offices 
reflect only a 3*1 percent lapse on the base personnel due to turn- 
over, it id.ll be necessary to (1) include provision for additional 
miscellaneous 01 costs for bass personnel In fiscal year 1953* sad 
(2) fall miscellaneous costs required for new positions planned in 
the asHmates* 

2* Mfastzncnt for 01 costs for base txsraonnal ~~ We have 
analysed mat of "BBT clement* affee^ng 61 eosts over and above 
that presently reflected in the base on Exhibit 3* Including net 
cost of new within-grade salary advancements* excess pay (there is 
one extra day in fiscal year 1953) and lags mm leave* We, in 
turn, have determined the savings which Mill result from turnover 
and have found that, considering all of these factors, no net sav- 
ings should be forecast for fiscal year 1953, as the additional cost 
factors indicated above Mill offset the 3*1 percent lapse due to 
turnover. Therefore, the following eddustnenta Should bo oada as 
indicated prior to the processing of material for the Budget Bureau* 

a* Restore the lapse percentage of 3*1 percent shown lr< 
the office estimate. This adjustment Should be reflected as follows 
on Exhibit 3 as correction® to* 

(1) Tina 2a, "Goat” only (Correct to show sane arrant 
as estimated on tine 2a for “Total annual salary) • Bo change should 
be made in the A#E* figure m a lapse of 3*1 percent In position 
occupancy should bo anticipated duo to tu r nove r. 

(2) line 3, revised cost Increase (revised line 2o 

leas tine 1.) 

(3) tart corrected amount to the Activity or Pro- 
ject Tabular Statement in the column beaded “to provide on a full 
year basis for 30 June 19521evel of operations*” 

Ho provision is necessary for within-gmde os new positions* and in 
addition, it im assumed that any tu rnover lapse on new filled posi- 
tions is reflected in the 50 percent lapse) — To make provision for 
edsoellaaseus costs of any now positions reflected on Bxhibit 3 for 
each activity* the analyst shouMt 

a* Compute overtime costs based on present overage (same 
as that used in computing overtime for base personnel.) 

Approved For total 1953 

annual rats of sen* positions) computed as *33 percent of the total 
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ohes® on line & 3* 

a © ' - irita mw MG@93i£3? ifO^LtitR fcT liVlft? W'S 
im dMm'SrtllMnt ™a«» Incioaed 

in tbs office eftliwd* for the war pcadticna# 

a„ total of a* b and c <fl*ow **em!d bo addad a* * 

tingle line catty ^ «»«tion S of Wiftibit 3 i» * *» g »* 

Md ttw total coat for the addition* rocitlen# roviaed acccsmnifiy. 


fha tot* ee*t, » ind i“ t !l2 

corrected to reflect adjustments made on lino * •*» 


«• 

should then 1 
line U* 

f. the addition* staeell«fieoa» costs reflected «* H?. 
U should be I****!® the 

of the baatiSSeaUon M a *»*• Has entry aftaar tho^Uirtang ^ 
poaitlowt^ththe description »*oeolliB^ » eoOv« . ^he ^ * 

■ « In thia eection should be noeiced aeo»rd»apy 

S^thTSSit rrfl*etad* sft«r -Tot-t IMM>, WO.' M»«- _ 
wiate ad i u otwent o a‘ o*d also be wed© *»*» r^coaoery In t e* S *^ 
H^oTSSiS. th. "other «*»«£ -a "T oUl" «* — <* th. 
aetivi+y statement, end in the object class swariaa. 

b« The eber* plan aam»ect 

.. TMt MdUt 3 «Ulh. Wi .1 'Sd. 
oearutattona and *11 be naintalned by the analyst ait a basic 
‘ tabic set of the office e^inatac* a* 

», Thot th, ImSL 

the activity stnteswnt, the jnstmeaticnc w*» w 
Zrm as flnol oopy for r«l« — *■ 
MlrrUl. ThU rill *n«t. ?» »«— 

SSr3 "rtwtof! tt» *.t*rUl hrforo Mh»l ""!«». 

- * MM abe r c it !« *M«l«tely ne cefta ary to preside new s ° wr 

of the aftent of ChsnreC inwdsed. 
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